Missouri Public Service Commission
EFIS — How do | revise Current Tariff?

In order to file a tariff revision, you are required to obtain User ID using How do | get my User ID?.
Log on EFIS using How do I log on EFIS?. Click on Filing/Submission menu option and then click

on Tariff Submission link.
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You will receive following Tariff Submission Menu screen. Click on Revise Current Tariff link.
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Missouri Public Service Commission
EFIS — How do | revise Current Tariff?

You will receive following

a Welcome to MPSC - Microsoft Internet Explorer

Revise Current Tariff screen.
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uality Utility Services and a Dy
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Step 1: Select
Utility type

Registration

* Required Fields
= Wility Type

* Company Name

Empire District Electric Caom)|

*PSC MO No. Only one PSC MO number |5
may be included for each tariff submission

Step 2: Select Company for which you are
revising a tariff.

The drop down list will contain only those
Companies for which you are designated as
their Contact. If you do not see the company
for which you wish to file on behalf of, please
contact the Company and ask them to add
you as a contact.

Changes to rmultiple PSC MO numbers

- reguire a separate tariff submission for each
AL Does this submission relate to an
e Reader

existing case? if yes, enter Case No.

l—\

Step 3: Enter PSC MO No.
of Currently Effective Tariff
that is to be revised.

Cite for Commission Authority ||

* Purpose of Filing: This entry is to
contain a brief surnmary {similar to the
language provided in tariff cover letter)
of the proposed changes to the tariff and of
the effect of the changes on the company's
customers.

A

(Allows onky 00 charasters)

* Details of Revision List specific page(s) /
sheet(s) being revised (8.g., 1=t re replacing
org p 1,5 and 12-69)
(Allows only 500 characters)

[ff and appropriate dates

2 Step 4: If this tariff filing is

= related to an existing Rate
Case then enter applicable

- | Case No.

4 | Tariff needs to be filed in

case prior to submitting as

Step 7: Enter Details
of Revision. (e.g., 1st
rs replacingorgp 1, 5

and 12-69).
) to the tariff.

Step 6: Enter Purpose of
Filing - a brief summary
of the proposed changes

\ tariff filing.

Step 5: Enter Cite for Commission
Authority, if applicable.
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Forms/ |
Instructions

Step 8: Select
appropriate Type of
Tariff.

Registration

Welcome

* Tariff Title

Informed Consumers, Quality Utility Services and a Dedicated Organization for Missourians

= @en

Commission

Issue Date will be
auto populated.

Depending on your
Type of Tariff,
Calculated Effective

LOGOUT ’ I

(Allows anNRG0 characters)

Date will be auto
populated.

Cite for Commission Authority I

* Purpose of Filing: This entry is to contain a brief
- surmary (similar to the language provided in
tariff cover letter) of the proposed changes to the
[‘!“D':::n“ tariff and of the effect of the changes on the

company’s customers. (Allows only 500 character)

Please indicate the type of tariff and appropriate dates
“ Type of Tariff

Issue Date
Calculated effective date based on type of tariff

* Requested effective date as it appears on the tariff page(s)
SL.No. Attachment(s)

-

Cortiru

4

Step 9: Enter
Requested Effective
Date.
You may use

|l Calendar Control to
select a date.
You may request
any date that is later
than Calculated
Effective Date.

Security Level

Qe
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Step 10: Click on
Continue Button
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Missouri Public Service Commission
EFIS — How do | revise Current Tariff?

You will receive following Attachment screen.

i8]
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Step 1: Click on the Browse Button to [
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document.
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- attachments to such complaints are automaticallprGnsidered highly confidential. Only the Public/Aenice C
against which the complaint is
Er‘i’asﬂn-. ?E}Sgileri\zsuw;;ﬁae;{;iiw:mur h entered or attached. Step 4: After a” of
your attachments are
made, click on Done
With Attach button.

Security Level

© Public " Highly Confidential " Proprietary

Delete  Attachments

Il test docurnent. pdf Public
I test document 1. pdf Highly confidential
— test docurnent. pdf Proprietary
Done: -
Aftach with Atsch  Delete Back

Note: You may make multiple attachments by selecting a document, its security level
and then clicking on Attach button.
It is the filer’s responsibility to denote correct security level on every document.
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Missouri Public Service Commission
EFIS — How do | revise Current Tariff?

You will return to Revise Current Tariff screen.
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rann e |iBsT = ;I
e | Step 11: Click on Submit button. =
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«ELZl» | messages. Depending on your attachment(s) by clicking on
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On successful submission, you will receive a confirmation message.

If you associated your tariff with a case then your message will be similar to
Your submission to YE-2007-0026 has been successfully submitted.

If not, then your message will be similar to

Your submission to JE-2007-0026 has been successfullv submitted.
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